WHISTLEBLOWER COMMUNICATIONS
ADMINISTRATIVE OFFICIALS AND SUPERVISORS

RESPONSIBILITIES GUIDE

Administrative officials and supervisors should be aware of and alert to communications that
may constitute a protected disclosure of a known or suspected improper governmental activity. A
protected disclosure is any good faith communication, oral or written, formal or informal that
discloses (or demonstrates the intention to disclose) information about:

e An improper governmental activity; or

e Any condition that may significantly threaten the health or safety of employees or the
public, if the disclosure or intention to disclose was made for the purpose of remedying
that condition.

Administrative officials and supervisors must report to the LDO any known or suspected
improper governmental activity — whether reported as a protected disclosure by their
subordinates or discovered in the course of performing their duties — when any of the following
conditions are met:

o The matter is the result of a significant internal control or policy deficiency that is likely
to exist at other units within the institution or across the University system;

o The matter involves the misuse of University resources or creates exposure to a liability
in potentially significant amounts;

o The matter involves allegations or events that have a significant possibility of being the
result of a criminal act (e.g., disappearance of cash);

o The matter involves a significant threat to the health and safety of employees and/or the
public;

o The matter is judged to be significant or sensitive for other reasons; or

o The matter is likely to receive media or other public attention.

Administrative officials and supervisors may not directly or indirectly use or attempt to use the
official authority or influence of his or her position or office for the purpose of interfering with
the right of a person to make a protected disclosure.



